
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: NMFS Liaison Officer
	From Name: Northwest Fisheries Science Center
	Routing Code: F/NWC
	Address: 2725 Montlake BLVD E
Seattle, WA 98112-2097
	Telephone Number: 
	Telephone Extension: 
	Billet Title: Executive Officer, ECD
	Billet Number: 2150
	Rank Requested: O-4/O-5
	GS_GM Equivalent: 
	New Billet_Yes: 
	Immediate Supervisor: Dr. John Stein
	Title: Division Chief
	Supervisor_Telephone Number: 2068603452
	Supervisor Telephone Extension: 
	Educational Requirements: No unique requirements
	Other Qualifications: Experience in NMFS sea and shore operations, and knowledge of NOAA budgetary and administrative procedures.  Contracting Officer's Technical Representative certification is desirable.
	Billet Description: The officer will work with the Division Directorate in preparing the yearly budget and operating plans and will be responsible for timely tracking of expenditures and recommending cost adjustments, as needed.  In addition, the officer will serve as COTR for Division contract personnel and provide general administrative and field support, as required.

The officer will be available to assist the Division Director or Program Managers on special projects and proposals that are of high priority to the Center or Northwest Regional office, as needed.
	Supervisory Billet_Yes: 
	Supervisory Billet_No: x
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: 1.  Coordinate the Division's financial and scientific operating plans and provide projections for adjustments to budget, as part of the Division's management and information team.
2.  Manage Division's budgetary procedures.
3.  Serve as Division COTR for contract personnel.
4.  Work directly with Division Director on freshwater salmon habitat restoration issues and be responsible for implementation of pertinent work statements.  Serve as lead in preparing restoration-related presentations and workshops and serve as liaison with state, tribal and Federal stakeholders.
5.  Participate in Division seasonal field work as needed.
	Career Development Opportunities: This billet will provide the officer the opportunity to interact with all levels of federal, state, and local governments and tribal entities.  This billet will also expand the officers working knowledge of NOAA budgeting and financial tracking systems, allowing the officer to integrate budgetary information into the Center's scientific current year operating plans.  In addition, several of the Center's senior scientists conduct cooperative research with University of Washington researchers; this provides an opportunity for the officer to enroll in advanced studies at the UW, if desired

	Additional Comments: This billet is a staff assignment that will give the officer broad exposure of the NWFSC's scientific role in critical salmon issues facing the Pacific Northwest.  Additionally, the officer will gain valuable experience in how the Science Center and the Regional Office conduct scientific and management business.
	Supervisor Signature Date: 6/10/2001
	New Billet_No: x
	Billet Priority_A: 
	Billet Priority_B: x
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


